CR1 SECTION 1 
ABC AWARDS APPROVAL

Please complete Sections 1 and 2 of this form.  Centres must note that some additional documentation may need to be submitted to ABC Awards (ABC) in support of the delivery of some qualifications.  The administering office will notify you of these requirements as appropriate.  If you have any questions regarding the completion of this form please contact one of the offices below. 

CENTRE RECOGNITION 

The policies and quality systems of a centre must be approved as a guarantee that learners will receive their entitlement to fair and equal treatment and have access to a high standard of tuition, resources and fair assessment opportunities.  

Centres, which are not already recognised as a centre by another awarding body, will receive a visit from an ABC Quality Assurance Moderator before approval can be granted. This approval process may take up to two months and the centre will be charged for any approval visits made. 

1.1 CENTRE DETAILS

	ORGANISATION  NAME (legal entity as registered with either Companies House and/or the Charity Commission)

	

	CENTRE TYPE (01=School, 02= FE College/Tertiary Colleges, 03=Sixth Form Colleges, 04=Adult Education Centre, 05=University or other HE Centres, 06=Private Training Provider, 07=Local Government/Central Government/NHS, 08=Voluntary Organisation, 09=Employer, 10=HM Prison/Youth Offenders Institution, 11=Armed Forces, 12=Overseas Centre, 13=Other.)

	

	ADDRESS (registered address)

	

	POST CODE

	 NATIONAL CENTRE NO. 
	UKRLP NUMBER

	
	
	

	TEL (FOR GENERAL ENQUIRIES)

	

	FAX (FOR GENERAL ENQUIRIES)

	

	EMAIL (FOR GENERAL ENQUIRIES)

	

	WEBSITE ADDRESS (if applicable)

	


1.2
SITES

If you wish to include other sites in this application where exams officers are based and assessment materials are sent, please add the details below: 

	SITE NAME (if appropriate), ADDRESS, POST CODE AND TELEPHONE NUMBER

(PLEASE EXTEND THIS TABLE AS REQUIRED)

	

	

	


	Centres that wish to register learners at new sites must inform ABC by updating this centre recognition form before learners are registered.  


1.3
CENTRE

	NAME OF PRINCIPAL / HEAD OF CENTRE
	SITE LOCATION 

(if different from that given in 1.1)

	
	

	CONTACT DETAILS

	email:

tel. no:


1.4 CURRICULUM

	NAME OF HEAD OF CURRICULUM
	SITE LOCATION 

(if different from that given in 1.1)

	
	

	CONTACT DETAILS

	email:

tel. no:


1.5
QUALITY ASSURANCE

	NAME OF QUALITY ASSURANCE MANAGER 

(if different from the named head of centre)
	SITE LOCATION 

(if different from that given in 1.1)

	
	

	CONTACT DETAILS
	

	email:

tel. no:
	


1.6
MAIN EXAMINATIONS OFFICE

	NAME OF CHIEF EXAMINATIONS OFFICER
	SITE LOCATION 

(if different from that given in 1.1)

	
	

	CONTACT DETAILS
	

	email:

tel. no:
	

	I wish to apply for an ABC online account
	Please tick




1.7
FINANCE OFFICE

	NAME OF FINANCE MANAGER
	SITE LOCATION (if different from that given in 1.1)

(INVOICES WILL BE DELIVERED TO THIS ADDRESS UNLESS OTHERWISE REQUESTED)

	
	

	CONTACT DETAILS

	email:

tel. no:


1.8
QCA ACCREDITED AWARDING BODIES WITH WHICH YOU ARE CURRENTLY APPROVED

	Please list

	Have you at any stage been refused centre recognition / approval or had recognition / approval withdrawn?  Please give details.




1.9
ENDORSEMENT

	Who can be approached for third party endorsement? (e.g.  IIP, ISO, EFQM, an inspectorate or any other organisation / referee that can comment on your centre’s quality assurance arrangements.)

	


1.10
QUALITY SYSTEMS

Please confirm that the centre has the following statements, policies and procedures in place.  Centres may be asked to produce some or all of these documents during a quality assurance visit.  New centres which are not already recognised by another awarding body will be asked to produce these documents during a centre recognition visit.

	Statements, Policies and Procedures.  (Advice and guidance on the content of the following is attached with this request)

	(

	1.   Organisation chart
	

	2.   Procedure for internal moderation / verification
	

	3.   Procedures for managing external assessment / examinations and invigilation


	

	4.   Procedure for dealing with malpractice (irregularities in the assessment process)


	

	5.   Statement on access to assessment
	

	6.   Procedure for dealing with complaints
	

	7.   Procedure for dealing with learner enquiries and appeals against assessment decisions


	

	8.  Staff Recruitment and Induction Policy and / or Statement committing to deliver sufficient resources
	

	9.   Staff Development Policy / Statement
	

	10. Health and Safety Policy / Statement
	

	11. Diversity Policy / Statement
	

	12. Statement on Disability and Discrimination Act
	

	13. Statement on student support (including initial assessment, induction, advice and guidance procedures)


	

	14. Procedure for quality assurance review of course (monitoring learner progress, review and feedback)
	


These documents must be made available to both staff and / or students via the relevant staff / student handbooks or other appropriate means and to ABC Awards upon request.

1.11
SECTOR PROVISION

If the Centre has NQF experience in any of the following sectors, it will be approved to run ABC Awards’ qualifications / customised provision in that sector, subject to any specific experience, resources, human or physical that may be a requirement of the assessment.  

	Please tick  (() in which sectors you currently offer programmes either with ABC or another awarding body approved by QCA 

  
	We currently deliver the following Qualification

types and levels (e.g. NVQ Level 2)
	We wish to offer ABC

Qualifications / units

in these sectors

	Art Design and Creative Industries including performance, graphic design
	
	
	

	Audio / visual including broadcasting, media,
	
	
	

	Building and Construction
	
	
	

	Business including book keeping, word processing and enterprise
	
	
	

	Catering including hospitality
	
	
	

	Fashion including leather, apparel and textile, design and production
	
	
	

	Health and Social Care including counselling, youth work, alternative therapies
	
	
	

	Land Based / Environmental including animal care, arboriculture, sustainable energy
	
	
	

	Languages (other languages including sign language)
	
	
	

	Engineering including Motor Vehicle and Welding 
	
	
	

	Preparation for Life including basic skills 
	
	
	

	Print, media and publishing, graphic design
	
	
	

	Retail including logistics and warehousing
	
	
	

	Other, please specify 
	
	
	


CENTRE AGREEMENT FOR CENTRE RECOGNITION

The centre agrees to

1
provide the regulatory authorities with access to premises, people and records

2
abide by ABC Awards policies and procedures and ensure that all its quality systems apply to sites and / or partners

3
comply with all current relevant law, regulatory criteria and codes of practice 

4
provide effective lines of communication between its staff and ABC Awards

5
keep records and assessment materials in line with ABC’s policies available at www.abcawards.co.uk
6
abide by ABC Awards stipulations regarding payment and the use of its name and logo

7
provide appropriately qualified and experienced staff to deliver, assess and internally moderate / verify qualifications / units

8
provide appropriate resources to support learner achievement of ABC Awards qualifications and units

9
provide staff with the appropriate on going training and support 

10
provide learners with the appropriate support including initial assessment, induction and review

11
comply with ABC’s specification requirements for the assessment of qualifications

12
provide ABC’s external moderators / verifiers with access to premises and learners’ assessments.

The centre accepts that if it defaults on any of the above commitments ABC Awards may refuse to certificate or accept further registrations from the centre.

Once approved, this centre recognition will be continuous subject to the centre agreeing to update ABC Awards regarding changes to its organisation structure and / or status. Any such changes can be registered by downloading and completing the appropriate form COD1 from our web site or by updating this CR1.

I, as the nominated single named point of accountability for the quality assurance and management of qualifications, declare to supply on request the information detailed under Section 1 Centre Recognition and, at the date of signing, the information given is true and accurate to the best of my knowledge.  
	NAME 

	

	SIGNATURE

	

	POSITION

	

	DATE

	


To register to deliver courses containing specific ABC qualifications / units please complete Section 2.  A separate Section 2 will be required for each course/ qualification request and must be approved by the person named above.  

Please email this form to one of the addresses below or complete this form on our website at www.abcawards.co.uk
CHORLEY

Email: viviend@abcawards.co.uk

Tel: 01257 244905

NOTTINGHAM

Email: lisah@abcawards.co.uk

Tel. Enquiries: 0115 8541620

READING 

Email: lauras@abcawards.co.uk

Tel: 0118 3786387

TAUNTON

Email: lejanneh@abcawards.co.uk

Tel: 01823 347956
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